UBND HUYEN CAM GIANG  CONG HOA XA HQI CHU NGHIA VIET N,
TRUONG MN CAM PHUC Poc lap - Tw do - Hanh phiic

Cdm Phiic, ngay 25 thang 5 ndm 2025

KE HOACH
TO CHUC HOAT PONG HE NAM 2025

Can ctr Ké hoach s6 31/KH - PGDPT ngay 05/9/2024 cua Phong Gido duc
va Dao tao huyén Cam Giang vé ké hoach thyuc hién nhiém vu Gido duc mam
non nam hoc 2024- 2025;

Can ctir Nghi quyét s6 17/2024/NQ - HPND ngay 18/10/2024 ctua Hoi dong
nhan dan tinh Hai Duong vé Quy dinh mitc thu hoc phi va danh muc cac khoan
thu, mrc thu, co ché quan 1y thu, chi d6i véi cac dich vu phuc vu hd trg hoat
dong giao duc mam non, gido duc phd thong cong lap trén dia ban tinh Hai
Duong.

Can ctr Cong vin s6 2528/HDLN SGDBT - STC ngay 15/11/2024 cia S¢
GDDT - So TC vé viéc hudng dan thu, quan 1y, str dung cac khoan thu trong cac
co sO giao duc cong lap trén dia ban tinh.

Cian ctr Cong vin sd 1363/SGDDT-GDMN - GDPT ngay 20/5/2025 cua
SGD&DPT Hai Duong vé viéc thuc hién mét sd nhiém vu trong he va chuén bi
cho nam hoc 2025- 2026 cép hoc mam non;

Can ctr vao diéu kién thuc té, nhu cau giri tré ciia cha me hodc ngudi cham
soc tré (co don xin hoc he) va sy dong thuan, tw nguyén tham gia lam thém trong
he cua CB,GV, NV trong nha truong.

Cin ctr két qua cudc hop ciia Ban 1anh dao mé rong, hoi dong truong sang
ngay 22/5/2025; cudc hop CBGVNV chiéu ngay 22/5/2025; cudc hop Hoi dong
Truong va Ban dai dién PHHS ngay 23/5/2025; cuoc hop PHHS céc nhém, 16p,
ngay 25/5/2025 vé viéc td chirc hoat dong hé nim 2025,

Can cr vao Bién ban niém yét cong khai cac khoan thu trong hé nim
2025, ngay 25/5/2025.

Can ¢ vao tinh hinh thyc té ctia nha truong. Truong mam non Cam Phuc
xdy dung Ké hoach t6 chirc nudi dudng, cham soc, gido duc tré trong hé nim
2025, cu thé nhu sau:



I. MUC PiCH, YEU CAU

1. Muc dich

- Pap tmg nhu cau gti con dén truong cta phu huynh hoc sinh trong thoi
gian hé. Nha truong t6 chic hoat dong trong tré trong hé nham tao diéu kién
gitip phu huynh giri con dén truong dé c6 thoi gian an tim cong tac.

- Tao cho tré moéi truong hoc tap than thién, an toan, tré dugc thoa man
nhu cau vui choi, giao tiép, nhén thic, nhu cau hoat dong cung nhau cua tré, tao
co hoi cho tré dugce choi va hoat dong theo s& thich. Pam bao an toan cho tré,
dap Gmg nhu cau cta cha me hoc sinh guri con dén trudng.

- Nang cao ¥ thirc cong ddng trach nhiém cua gia dinh, xa hoi trong viéc
cham séc, giao duc va quan ly tré trong ngay nghi dam bao an toan.

2. Yéu ciu

2.1. Trach nhiém Ban giam hiéu:

- Ban giam hiéu chiu trach nhi¢m td chire, quan li cac hoat dong va chat
lugong nudi dudng cham soc, gido duc tré, t6 chirc cac hoat dong vui choi b6 ich
cho tré tham gia he 2025 tai truong.

- Xay dung ké hoach, vin ban, bao cdo, to trinh xin v kién 1dnh dao cép
trén cho chu trrong hoat dong he 2025.

- Phan cong cu thé can bo quan li tric, gido vién trong giit tré; quan 1y cac
hoat déng cua gido vién, nhan vién cac ngdy tir thir 2 dén tht 7 hang tuan.

- Quan li va st dung ¢6 hi¢u qua, ding muc dich tién thu thoa thuan hoat
dong he 2025; thuc hi¢n cong khai, minh bach theo ding ndi dung da thoa thudn
vl phu huynh va véi gido vién, nhan vién. Quan 1y, sit dung hi€u qua tai san
ctia nha truong, luu trir day du hd so.

- Tiép nhén tré em, quan 1y tré em va quan 1y cac hoat dong nudi dudng,
cham soc gido duc cac k¥ nang cho tré trong thoi gian to chitc hoat dong he.

2. Yéu céu, trach nhiém déi véi gido vién, nhan vién:

+ Poi véi gido vién:

- Chap hanh dung ndi quy, quy dinh cta nha truong dé ra va quy dinh
trong diéu 1é truong mam non va cac quy dinh cua phap luit c¢6 lién quan.

- Bao vé an toan vé sttc khoé tinh mang cta tré trong thoi gian tré &
truong, ¢ 16p.

- Thuyc hién nghiém tic cac quy dinh vé phong chéng dich bénh cho tré.

- Thuc hi¢n cong tac nudi dudng, cham séc gido duc tré em, t6 chirc cac
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hoat dong nuoi dudng, cham soc, gido duc tré theo ké hoach hé; danh gia va
quan i tré; chiu trach nhiém vé chét lugng nudi dudng, cham soc, gido duc tré
theo ké hoach hé, tham gia déy du cac hoat dong cua nha truong, doan thé trong
thot gian he.

- Trau 10i dao duc, giit gin phim chat, danh du uy tin nha gido, guong
mau thuong yéu tré, doi xir cong bang va ton trong nhan cach cua tré; Bao vé
cac quyén va loi ich chinh déng cua tré, doan két giup d& dong nghiép.

- Tuyén truyén phé bién kién thic khoa hoc nuéi day tré cho cha me tré,
cht dong phdi két hop véi gia dinh tré dé thyc hién muc tiéu gido duc tré theo ké
hoach heé.

- Gido vién tu rén luyén strc khoé.

- Thuc hién cac nghia vu cong nhan, cdc quy dinh ctia phap ludt va cua
nganh, cac quy dinh cta nha trudng, quyét dinh cua hiéu truong.

- Khong xtc pham danh du nhan pham, xdm pham than thé tré em va
ddng nghiép.

- Khong xuyén tac ndi dung gido duc.

- Khong bo gio, b budi trong giir tré, khong nho ngudi khac trong thay
néu khong dugc sy ddng ¥ cia Ban giam hiéu nha trudng.

- Pi xir cong bang voi tré.

- Khéng b6t xén khau phan dn cua tré, khong 1am viée riéng khi dang t6
chtrc cac hoat dong nudi dudng, cham soc, gido duc tré. Bam bao tuyét ddi an
toan tinh mang cho tré khi & truong, 16p.

- Tuyét dbi khong duoc day tré trude chuong trinh. Gido vién to chirc cac
hoat dong vui choi, cac tro choi trong chuong trinh GDMN phu hop véi tirng d6
tudi cua tré theo ké hoach he.

+ Poi véi nhan vién nau in va nhan vién quét don:

- Thyc hién nghiém tuc céc quy dinh vé VSATTP; VSMT; quan li tdt tai
san dugc giao.

- Thuc hién nhi€ém vu duogc giao theo ké hoach va su phan cong cua Ban
giam hi¢u nha truong.

- Thuc hién quy ché chuyén mon nghé nghiép va chap hanh noi quy cua
nha truong.

- Trau r6i dao durc, gitt gin pham chét, danh dur uy tin ctia ban than va nha

truong.
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- Khong bé gio, bo budi, khong nhd ngudi khac 1am thay néu khong dugce
su dong ¥ ciia Ban giam hiéu nha truong.

- Khong bt xén khau phan an cua tré, khong 1am viée riéng khi dang 1a
nhiém vu.

- Pam bao an toan cho tré trong in udng va sinh hoat tai nha trudng, tuan
thi cac quy dinh vé vé sinh an toan thuc pham trong ché bién in ubng cho tré,
dam bao khong dé say ra ngd doc thirc dn ddi vai tré.

I1. POI TUQNG, THOI GIAN, PIA PIEM

1. P6i twong tham gia hoat ddng he 2025.

- P6i v6i tré: Tré dang hoc tai nha truong va gia dinh c6 nhu cau giri tré
dén truong tham gia hoat dong hé 2025.

- P6i véi can by, gido vién, nhan vién: La nguoi dang cong tac tai
truong ndm hoc 2024- 2025 ¢6 nguyén vong tham gia hoat dong he 2025.

2. Hinh thire: Theo tinh than tu nguyén cta ca nhan

- P6i véi cha me hoc sinh: Cha me hoc sinh c6 nhu ciu gui tré dén
truong tham gia hoat dong hé 2025 thi phai c6 don dé nghi theo mau cua nha
truong va dugc nha trudng chap nhan.

- P6i véi can bd quan ly, gido vién, nhan vién: C6 nguyén vong tham
gia hoat dong hé 2025 va phuc vu cong tac chim soc nudi dudng lam don dé
nghi giri vé& nha trudng.

3. Thoi gian:

- Tir 09/6/2025 dén 31/8/2025, giri tir thir 2 dén thir 7 hang tuan. Cu thé:

+ Thang 6 c6 24 ngay, nha truong td chirc hoat dong he tai truong 18
ngay (cac ngdy cho tré nghi thang 6 1a & CBQLGVNV hop, hoan thién hd so va
mot s& cong viée khac ciia nha truong)

+ Thang 7 c6 27 ngay, nha truong t6 chirc hoat dong hé tai truong 27
ngay.

+ Thang 8 c6 26 ngay, nha truong t6 chirc hoat dong he tai truong 20
ngay

- Tho1 gian nhan va tra tré theo mua:

+ Mua hé: Sang don tré tir 6h30p dén 8h00p; Chiéu tra tré tir 16h45p dén
17h00p.

+ Mua dong: Sang don tré tir 7h00p dén 8h00p; Chiéu tra tré tir 16h00p
dén 16h30p



4. Pia diém

Truong to chitrc hoat dong he 2025 tai cac phong hoc ¢ trudng mam non
Cam Phuc

I11. DU KIEN SO LOP, SO TRE, SO CBQL, GV, NV

1. Tong s6 tré: S6 tré dang ky guri tinh dén ngay 31/5/2025 14 260 chau

Trong do:
Khéi Nha tré: 85 chéu
Mau gi4o: 175 chau
2. Tong s6 16p: 12 nhom, 16p to chirc tai trudng mam non.
Trong d6: Nha tré: 04 nhom
Mau gido: 8 16p

3. Sb can bd, gido vién, nhan vién tham gia:

Tong sd 46 nguoi, trong do

- Can bd quan ly: 03 nguoi.

- Gido vién: 36 nguoi.

- Nhén vién: 7 nguoi (01 ké toan, 03 ¢6 nudi, 01 NVVSMT, 01 NVBV)

( C6 dw kién phéan cong CBOL, gido vién, nhan vién kém theo)

IV.NOI DUNG TO CHUC HOAT PONG HE 2025

1. Pam bao diéu kién an toan cho tré

- Nha trudng b tri sép xép dam bao du phong hoc cho cac nhom, 16p dé
t6 chtrc hoat dong cho tré hé 2025.

- Thuong xuyén kiém tra cac hoat dong t6 churc trong tré hé 2025 cia gido
vién, kip thoi phat hién cac nguy co gay mét an toan cho tré tai nhom, 16p ciing
nhu cac diéu kién ctia nha truong.

- Phéi két hop chit ch& giira nha trudng véi gido vién, giita gido vién véi
phu huynh trong viéc quan ly giao nhan tré trong hé 2025. Dam bao cong tac
phong chdng dich bénh.

2. Thuc hién chdm soc, nuéi duwong

- Thuc hién nghiém tic quy dinh vé chiam séc, vé sinh c4 nhan cho tré.
Pam bao du ngudn nudc udng cho tré, di ngudn nudc sach dé tré vé sinh ca
nhan. Tang cudng cac bién phap kiém soat quan 1y sir dung nudc udng tai cac
nhém 16p.

- Pam bao vé sinh an toan thyc pham, duy tri ky hop dong mua thuc

pham sach an toan nhu trong nam hoc, Thuc hién nghiém tic cong tic quan 1y
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nuodi dudng, quan ly chat luong bita an cho tré dung quy dinh, tuyét doi khong
mua thitrc an ché bién sin. Thuc hién nghiém tic céng khai voi phy huynh vé
thuc don, thuc pham va tién an hing ngay cta tré, quan 1y chit ché viéc giao
nhan va kiém soat thuc pham hang ngay.

- Tang cudng cong tac vé sinh moi trudng, phong chdng bénh dich cho tré
nhu: Lam tbt cong tac vé sinh 16p hoc, ngoai 16p hoc, chu ¥ vé sinh cong ranh
thoat nudc, nha vé sinh ddm bdo thoang, kho rdo tranh rudi mudi; Thuong
xuyén vé sinh d6 dung, dd choi, san nha bang xa phong hodc chit sat khuan
hodc chloramin B2%; Tang cuong vé sinh bép nau va dung cu nha bép, phoi
nang, rira mit hing ngdy, dam bao du d6 dung d6 choi cho tré dé tham gia cac
hoat dong vui choi.

- Tuyén truyén véi cha me hoc sinh, phdi hop v&i nha trudng trong cong
tac phong chéng bénh dich, thuc hién tot cong tac v¢ sinh ca nhan va v¢ sinh an
ubng cho tré (rira tay bang xa phong trudc khi an, sau khi di vé sinh va hoat
dong vui choi ngoai trdi; hing ngdy tim rira thay quan 4o, khong dé tré mut tay
hodc dua d6 choi 1én miéng. Pam Bao cho tré an ubng dam bao...)

- Thyc hién nghiém tic quy dinh don tra tré. Theo doi stc khode khi tré &
truong, phat hién kip thoi biéu hién strc khoe cua tré dé béo véi gia dinh cung
theo ddi strc khoe cho tré. Phdi két hop v6i phu huynh thue hién t6t viée tré 6m
dén truong nhu tré sdt xuat huyét hodc bi mot sb bénh 1y nhiém khong dén
truong, d6i voi tré 6m nhe van dén truong trong truong hop phu huynh hoc sinh
gui thude cho udng, boi... thi c6 hudng din chi dinh cua bac si va chit ky xéac
nhan cua phu huynh ...)

- Tich cuc cha dong trong viéc phong chdng nong, lanh cho tré. B tri du
quat mat vé mua nong, du 4m vé mua lanh.

3. Thwe hién ngi dung trong tré he 2025

- On luyén lai nhiing kién thuc, ky nang cho tré dua trén cac chu dé da
hoc trong ndm hoc;

- Boi dudng vé ngh¢ thuat mua, hat, my thuat;

- Boi dudng vé thé chat, dinh dudng, stc khoe cho tré;

- Rén luyén k¥ ning song;

- Gitip tré c¢6 nhitng hanh vi dung vé an toan. Giup tré phong tranh nhiing
nguy hiém va biét cach tranh xa nhiing noi nguy hiém, khong an toan;

- Day tré mét sd ndi quy, quy dinh can thiét trong 16p hoc;



- Kha nang tu phuc vu;
- Ché d6 sinh hoat: Khdi nha tré 25-36 thang tudi; Khdi mau gido 3 tudi;

Kho1 mau gido 4 tudi cu thé:

TT CHE PO SINH HOAT 1 NGAY CUA TRE
- Gido vién don tré tr tay phu huynh

1 6h30p - 8h00p _ . o
- Chot ty do, thé duc budi sang

2 8h00p - 8h40p |- Hoat dong GD (6n kién thirc; day k¥ ning séng ...)
3 8h40p - 9h20p |- Choi ngoai troi
- Choit, hoe

ong ¢ cac goc

4 | 9h20p - 10h00p

5 10h00p - 10h15p |- V& sinh c& nhan

6 | 10h15p-11h15p | An bita chinh

7 11h15p - 14h00p |- Ngu

8 14h00p -15h00p |- VD nhe hoat dong chiéu

9 15h00p — 15h45p | An bita phy

10 | 15h45p —16h30p | Choi hoat dong theo y thich
16h45p - ,

11 - V& sinh- Tra tré
17h00p

(C6 néi dung chwong trinh tirng khoi l6p kém theo)

V. DU KIEN MUC THU - CHI:

1. Nguon Kinh phi.

- Ngudn kinh phi thu, chi do cha me hoc sinh tr tiic déng gop sau khi di 7
ang7 bao thoa thuin v6i cha me hoc sinh qua budi hop phu huynh cudi nim cua
cac nhom 16p.

- Giao cho GV chu nhiém 16p tryc tiép thu tién, ndp vé thi quy nha
truong. Nhan vién ké toan 1én du toan thu chi va thiét 1ap ho so thu chi theo quy
dinh

2. D kién mirc thu, chi:

2.1. Mitre thu: Thu tién cong trong tré, phuc vu ban tra, nudc udng cho
hoc sinh, tién vé sinh truong 16p, nha vé sinh phuc vu truc tiép cho nhu cau hoc
sinh cd thang

Pon vi tinh: dong
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TT Noi dung thu S6 tién thu (dong) Ghi chi

Tién cong trong tré (dd bao NT va MG nhu

1 | gdm tra ngudi ndu an, trong 4.700/tré/gio nhau. Thu
trua, ngoai gio, quan 1y ) 10gi0/ ngay
Tién an (NT: 2 bita chinh, 01 .

R ) o NT va MG nhu
bita phy; MG: 1bira chinh, 01 18.000/ tré/ngay h
nhau

bita phu)

2 14 14
Béan tra: Phu phi (chat dot, o .
i ) 60.000/tré¢/thang | NT va MG nhu
dién, nudc phuc vu ban trq,
. nhau
nudc tay rua ....)
V¢ sinh truong, 16p, nha vé
sinh (bao gém lao cong, dung oo NT va MG nhu
3 . .. ) 20.000/tré/thang
cu vé sinh, giay v¢ sinh, nudc nhau

tay rua, lau san)

Luu y: Riéng tién cong trong tré va tién an cia tré thu theo ngdy thuc té
tham gia hoat dong trong thang. Con cdc khoan: phu phi, vé sinh truong lop,
nha vé sinh thu theo thang.

2.2. Du toan chi:

2.2.1. Tién cong trong tré (da bao gdm tra ngwoi nau in, trong trua,
ngoai gio, quan ly) hoat dong hé 2025:

- Chi tién cong cho CBQL,GV,NV tham gia hoat dong he dya trén thuc té
thu va can ddi ty 18 100% tir ngudn tién hoat dong sau khi trir 2% ndp thué (da
bao gom tra trong trura, ngoai gio)

2.2.2. Ban tru.

+ Tién in: Chi mua luong thuc, thuc phdm cho tré an ban tra:
18.000d/chau/ngay.

Chi 100% s6 tién an thu duoc chi 2 bita an ctia tré mau giao (1 bita chinh
va 1 bita phu chiéu) ; 3 bita cho tré nha tré (2 bita chinh va 1 bita phy chiéu).
Tién an ban tri cua tré dam bao ldy thu bu du chi; Thyc hién quyét toan theo
ngay theo dung quy dinh.

+ Phu phi (chit d6t, dién, nwéc phuc vu ban tri, nwée tay rira ....)

Sé tién chi chat dot, dién, nudc, giéy v¢ sinh, nudc téy rira. .. theo thuc té

hoa don, con lai chi hao mon co s¢ vat chat nhu ca, coc, bat thia, do choi... phuc



vu hoat dong trong he.

2.2.3. V¢ sinh truwong, 16p, nha vé sinh

Chi 100% sd tién vé sinh truong 16p, nha vé sinh thu duoc chi tra nhan

vién quét don v€ sinh, mua dung cu vé sinh, gidy v¢ sinh phuc vu hoat dong

trong he.

16p +

3. Miic chi cu thé ciia tién HP heé trong 03 thang : Pon vi tinh: dong
3.1. Chi cong CBQL,GV,NVND, NVHC/ngay/cong

- Sb tré ding ky giri hé: 260 tré:

- $6 CBQL,GV,NVND, NVHC/ngay: 29.5 cong/ngay: (24 GV/12 nhom
02 CBQL tryc + 1/2 ké toan+ 03 NVND/260 tré = 29.5 ngudi x 65

ngay/thang = 1.917.5 cong/thang.

ngay:

- Pinh mirc thu tién cong/ngay/tré: 47.000d.

Téng thu 1 ngdy: 260 tré x 47.000d = 12.220.000d.

Téng thu 3 thang: 260 tré x 47.000d x 65 ngay = 794.300.000d.
Trir tong 2% ndp thué 1 thang:
794.300.000d - 15.886.000d = 778.414.000d

- Pinh mikrc tién cong/ ngay:
778.414.000/65 ngay/29.5 nguoi = 405.900.000d

- Tong chi cong: 01 ngay: 29.5 cong/ngay x 405.900d = 11.974.0004
03 thang: 29.5 cong/ngay x 65 ngay/ thang x 405.900d = 778.313.200d
- Can d6i: Tong thu: 794.300.000d.

Tong chi: 2% thué: 15.886.000d

Tong chi tién cong: 778.313.200d

-101.000

2. Ban tru

2.1. Tién in:

- Sb tré ding ky giri hé: 260 tré:.

- Pinh mitc thu tién dn/ ngay/tré: 18.000d.

Tong thu 1 ngay: 260 tré x 18.000d = 4.680.0004.

Tong thu 3 thang: 260 tré x 18.000d x 65 ngay = 304.200.000d.

- Chi mua lwong thuc, thwe pham cho tré in ban tra binh quén: 01
4.680.0004.; 03 thang: 4.680.0004d x 65 ngay/ thang = 304.200.000d.

Chi 100% s6 tién an thu duoc chi 2 bita an ctia tré mau giao (1 bita chinh
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va 1 bita phu chiéu) ; 3 bita cho tré nha tré (2 bita chinh va 1 bita phu chiéu).
Tién an ban tr cta tré dam bao ldy thu bu du chi; Thuc hién quyét toan 10ang
ngay theo ding quy dinh.
- Can dbi: Tong thu: 304.200.000d
Tong chi: 304.200.000d
0
2.2. Tién phu phi:
- Sb tré ding ky giri hé: 260 tré:
- Pinh mitc thu tién phu phi/thiang/tré: 60.000d.
Téng thu 1 thang: 260 tré x 60.000d/tré/thang x 3 thang = 46.800.000d.
- Chi: Theo thuc té héa don
*) Du kién Chi: 46.800.000d. Trong do:
+ Chi tién Ga: 260 chau * 17.000d * 3 thang = 13.260.000d
+ Chi tién dién: 260 chau * 13.000d * 3 thang = 10.140.000d
+ Chi tién nudce sach: 260 chau * 12.000d * 3 thang = 9.360.000d
+ Chi nudc tay rira vé sinh: 260 chau * 18.000d * 3 thang = 14.040.000d
Céc khoan phu phi ban tra duoc quyét toan trén thuc té hoa don va co thé
hoan dbi chuyén sang nhau
Du kién tra tién mua nwéc tdy rira cic nhém 16p va bép ban tru:
4.685.000d/ thang. Cu thé gom:

TT Danh muc Dt(;’::hVi So lwong | Pon gia Thanh tién
1 | Nudc lau san Vgreen 1L Chai 108 32.000 3.456.000
2 | Nudc rua bat Vgreen 4 kg Can 18 115.000 2.070.000
3 | Life buoy 177ml Chai 72 42.000 3.024.000
4 | Bot giat Omo tai 0,4kg Tuai 36 25.000 900.000
5 | Tay Okay Chai 72 40.000 2.880.000
6 | Tui dung rac Kg 36 30.000 1.080.000
7 | Chéi d6t quét nha Cai 12 35.000 420.000
8 | Choi tre Cai 5 45.000 225.000

TONG 14.055.000
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- Can d6i: Tong thu:  46.800.000d

Téng chi: Chat dét: 13.260.000d
Dién ban trt: 10.140.000d
Nudc ban tru: 9.360.0004

Nudc tay rira cac nhom 16p va bép ban tr:  14.055.000d.

-15.000 d

3. Vé sinh trwong, 16p, nha vé sinh (bao gdém lao cong, dung cu vé
sinh, gidy vé sinh):

+ Dy kién: 260 HS x 20.000d/tré/thang x 3 thang (thang 6,7,8) = 15.600.000d.

+ Chi: 15.600.000d. Trong do:

- Tién hop dong do rac tir noi tap két ra bai rac 3 thang: 2.400.000d

- Quét don vé sinh, d6 rac, 1am vuon 1 nhan vién/3 thang: 8.160.000d
- Mua gidy vé sinh: 12 16p * 2 bich * 70.000d * 3 thang = 5.040.0004d

=> Cac khoan chi phuc vu ban tra duoc quyét toan trén thuc té hoa don va
c6 thé hoan chuyén d6i sang nhau.

=> Muc thu céc khoan thoa thuan trong hé do nha truong théa thuan voi
phu huynh hoc sinh theo nguyén tic “LAy thu bu chi” khong mang tinh chat kinh
doanh.

- Can dbi: Tong thu: 15.600.000d

Tong chi: 15.600.000d
0

Luu ¥: S6 tién thu va chi cdc muc, mirc chi cho CBGVNV c6 thé ting
hodc giam theo s6 tré thuc tham gia va cac muc phu phi, v€ sinh truong, 16p, nha
vé sinh c6 thé khoan ddi cho nhau (néu can d6i thira hodc thiéu).

VI. PHAN CONG CAN BQ, GIAO VIEN, NHAN VIEN

1. Can by quan ly:

- Pong chi: Pao Thi Ngoan - Hiéu truéng: Chiu trach nhiém quan ly
chung, truc va quan 1y (C6 bang phan cong cu thé) va tham du cac cudc hop do
cac cap to chuc.

- Bong chi: Tran Thi Diu - Pho hiéu truong: Truc va quan 1y ban tra trong
sudt thoi gian hé. Ngoai ra khi c6 cong viéc dot xuat hay hoi hop phai c6 mat dé
nhan nhi¢m vu va sy phan cong cia hiéu truéng.

- Pong chi: Ngo Thi Thoan - Phé hiéu truéng: Truc va quan ly hoat dong

chuyén moén heé 2025 (theo lich phan cong kém theo) Ngoai ra khi c6 cong viéc
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dot xuat hay hoi hop phai c6 mat dé nhan nhiém vu...

2. Giao vién, nhan vién:

- Ké toan: Truc 50% cac ngdy tir thir 2 dén tht 7 t6 chirc hoat dong he.

- Gido vién: (Co bang phdn cong hoat dong he 2025 kem theo)

Ghi chii: S6 luong ngudi 1am viée trong mot ngay hoat dong heé 2025 1a:
02 cén bd quan ly, 24 gido vién, 04 NVND, 1/2 ké toan, 01 NV quét don. Cac
gido vién co thé hd trg cac 16p 1an nhau.

VII. TO CHUC THU'C HIEN

BGH nha truong xay dung ké hoach t6 chirc hoat dong he nam 2024; td
chirc trién khai tGi cac bod phan c6 lién quan va thuc hién c6 hi€u qua viéc t6
chirc hoat dong he. Cac déng chi can b0, gido vién, nhan vién can cir vao ké
hoach cua nha truong dé xay dung ké hoach hoat dong hé cho phu hop véi
nhom, 16p minh phy trach. Trong qua trinh thyc hién néu c6 gi vudng méic phan
anh vé BGH truc truong dé giai quyét. Dé nghi cac dong chi nghiém tic thuc
hién.

Trén day la K& hoach t6 chitc cac hoat dong hé cho tré theo nhu cau cla

cha me hoc sinh hé nam 2025 cua Trudng mam non Cam Phic./.

Noi nhin: HIEU TRUONG
- PGD&PT Cam Giang;
- UBND xa Phuc Pién;
- Luu: VT,

DPao Thi Ngoan
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